
How to Find, View, and Print posted Report Cards on 
Skyward 

 
1. Login to your Skyward Account. 
2. Once in, Expand the + on the Left of the screen:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Select Report Card that is listed: 
 
 
 
 
 

3. Once here, select “Portfolio,” to see the 
Report Card. 



5. When you select the Report Card, this pop-up comes up:  
 
 
 
 
 
 
 
 
 
 
 
 
 
You may rename it to anything you like. Example: Jane Doe’s Kinder Report Card 
Trimester 2, 2018. Save.  The report downloads to your computer download destination. 
 
6. From here, you can now view the report card and print if you wish to have a copy.  
***Please print immediately if you think you will want a paper copy, they won’t stay on 
here forever!  
 
 
 


